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B. LICENSE: This completed PRIA work product document (the “Completed Work”) is made available by
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under development and not a final version.

PRIA grants any user (“Licensee”) of the Completed Work a worldwide, royalty-free, non-exclusive license
(“License”) to reproduce the Completed Work in copies, and to use the Completed Work and all such
reproductions solely for purposes of reviewing, evaluating and commenting upon the Completed Work.
NO OTHER RIGHTS ARE GRANTED UNDER THIS LICENSE AND ALL OTHER RIGHTS ARE EXPRESSLY RESERVED
TO PRIA. Without limiting the generality of the foregoing, PRIA does not grant any right to: (i) prepare
proprietary derivative works based upon the Completed Work, (ii) distribute copies of the Incomplete
Work to the public by sale or other transfer of ownership, or (iii) display the Completed Work publicly.
Comments on the Completed Work must be sent to PRIA.

Any reproduction of the Completed Work shall reproduce verbatim the above copyright notice, the entire
text of this License and the entire disclaimer below under the following header:

This document includes Completed Works developed by PRIA and some of its contributors, subject to
PRIA License. “PRIA” is a trade name of the “Property Records Industry Association.” No reference to
PRIA or any of its trademarks by Licensee shall imply endorsement of Licensee's activities and products.

C. DISCLAIMER: THIS COMPLETED WORK IS PROVIDED "AS IS.” PRIA AND THE AUTHORS OF THIS
INCOMPLETE WORK MAKE NO REPRESENTATIONS OR WARRANTIES (i) EXPRESS OR IMPLIED,
INCLUDING, BUT NOT LIMITED TO, WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR
PURPOSE, TITLE OR NON-INFRINGEMENT; (ii) THAT THE CONTENTS OF SUCH COMPLETED WORK ARE
FREE FROM ERROR OR SUITABLE FOR ANY PURPOSE; AND, (iii) THAT IMPLEMENTATION OF SUCH
CONTENTS WILL NOT INFRINGE ANY THIRD-PARTY PATENTS, COPYRIGHTS, TRADEMARKS OR OTHER
RIGHTS. IN NO EVENT WILL PRIA OR ANY AUTHOR OF THIS COMPLETED WORK BE LIABLE TO ANY
PARTY FOR ANY DIRECT, INDIRECT, SPECIAL OR CONSEQUENTIAL DAMAGES FOR ANY USE OF THIS
COMPLETED WORK, INCLUDING, WITHOUT LIMITATION, ANY LOST PROFITS, BUSINESS INTERRUPTION,
LOSS OF PROGRAMS OR OTHER DATA ON ANY INFORMATION HANDLING SYSTEM OR OTHERWISE,
EVEN IF PRIA OR THE AUTHORS OR ANY STANDARD-SETTING BODY CONTRIBUTORS TO THIS
COMPLETED WORK ARE EXPRESSLY ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.
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Executive Summary

The term “papering-out” refers to a statutory process of converting an executed and notarized
electronic document into tangible paper form and submitting the tangible paper copy for recording by
traditional recording procedures. Certain states authorize recorders to record paper copies of
electronically executed documents. These states generally limit the individuals authorized to paper-out
documents, and typically require such individuals to complete a certification or declaration that the
tangible paper copy is identical to the electronic document, at which point the papered-out document
would be eligible to be recorded. This process enables the recording of electronically executed
documents in circumstances where eRecording is otherwise unavailable.

This PRIA paper provides some base definitions pertinent specific to the process of papering-out. The
certifications referenced in this paper refer to documents that have not been recorded yet. Certification
of recorded documents is the responsibility of the county recorder. It includes some applicable
background information and, by reference to PRIA’s website, state statutory citations. Sample
certification pages are also included at the end of this paper.

Recorders should consult their state’s statutes and legal counsel for authorization to accept a papered-
out copy of an electronic document.

PRIA Position

PRIA supports efficient and secure processes in the property records industry ensuring the
recordability of documents. “Papering-out” is such a process. It enables the recording of electronically
executed documents in jurisdictions that do not or are unable to accept electronic documents.




What Is Papering-Out?

The ideal scenario for an electronic document is for that document to begin as an electronic document,
be signed and notarized electronically, and be eRecorded. Unfortunately, something may happen in the
process, which prevents one or more of those processes from occurring electronically. Papering-out may
become necessary and generally includes three steps:

e Printing: A person authorized by state law prints the electronic document. This printout should
be the entire document, including any notarizations applied to the document by an electronic or
remote notary.

e Certifying: The notary or authorized person attaches a certificate stating that the printout is a
true and correct copy of the electronic document. Terms like “certification” or “authentication”
may be found in the state laws or regulations:

o Certification is the formal declaration, attestation or confirmation of certain
characteristics of an object, person, or organization. This confirmation is often, but not
always, provided by some form of external review, education, assessment, or audit.

o Authentication is the process or action of proving or showing something to be true,
genuine, or valid.

e Submitting: The paper document with the new certification then is submitted for recording.

When Is Papering-out Necessary?

Papering-out provides a way to record an electronically signed and notarized document in a county that
is not eRecording and, therefore, does not accept electronic documents, signatures, notarizations, or
some subsections of these.

Papering-out may be necessary if an electronically notarized document needs to be signed by additional
parties who do not have access to, or choose not to, sign electronically.

Papering-out also provides an option in the event of unexpected technical difficulties in the recorder’s
office, if an electronically created document can’t be eRecorded and needs to be papered-out for
immediate recording.

Considerations for Recording a Papered-out Document
e Depending on state laws, a notary or authorized person may print the electronic document and
certify the authenticity of the document.
e Prior to recording, a notary public or other authorized person may certify that a paper or tangible
copy of an electronic document is a true and correct copy of the electronic document by:
o Executing and attaching an official seal to a tangible paper certification; and
o Affixing or attaching the certification to the printed paper or tangible copy of the
electronic document.
e ltisthe responsibility of the person certifying the copy to exercise care to ensure a complete
copy has been printed.



e The recorder may be presented with a document that has mixed electronic and wet-ink
signatures.

e By statute, an electronic document that is printed and certified or authenticated satisfies any
requirements that a document submitted for recording be an original.

Consequences for Not Recording a Papered-out Document

e Could delay a recording, which could have financial consequences, e.g., penalties and tax
implications.

e May affect establishing lien priority; typically, the first lien recorded has priority.

e Can leave gaps of ownership or “clouds” in the chain of title raising questions about the owner’s
legal claim to the property.

e Could leave the property owner exposed to tax liens and sales because constructive notice of
their property ownership rights has not been established.

Conclusion

While papering-out may appear to be different from what recorders are accustomed to seeing, the
process is based on long-standing traditions in law and meets the requirements of the recording
statutes.



Sample Certification Pages

Example from RULONA; states may have their own defined formats.

State of

[County] of

| certify that this is a true and correct copy of a record in the possession

of

Dated

Signature of notarial officer

Stamp

[ ]
Title of office

[My commission expires: ]

Example from Ohio.




AUTHENTICATOR CERTIFICATE

| certify and warrant that the foregoing and annexed paper document being presented for record, to
which this certification is attached, represents a true, exact, complete, and unaltered copy of the original
electronic document. The county offices of the auditor, treasurer, recorder, and others necessary to
effectuate the transfer and recording of the instrument shall be entitled to rely on such certification and
warranty for all purposes.

.......................... [signature of authenticator]
.......................... [printed name of authenticator]

.......................... [street address of authenticator]

State Of..ccceveviveiiiieeeeeeeeee, )
) :ss
County Of...oeeveiiiiieeeeiieee, )

The foregoing authenticator certificate was subscribed and sworn to in my presence by...........cc.ceuu......
[printed name of authenticator] on this.... day of........ , 20...

Example from Texas.

DECLARATION OF AUTHENTICITY

State of




County of

The attached document, (insert title), dated and containing __ pages,
is a true and correct copy of an electronic record printed by me or under my supervision. At the time of
printing, no security features present on the electronic record indicated any changes or errors in an
electronic signature or other information in the electronic record after the electronic record's creation
or execution. This declaration is made under penalty of perjury.

Signed this day of ,

(signature of notary public or other officer)

(seal of office)

(printed name of notary public or other officer)

My commission expires:

Existing State Specific Resources
Click here to be redirected to a chart of state statutes with papering-out language.



https://member.pria.us/files/resource_library_files/Business_Processes_and_Procedures/Papering_Out_Statutes_20201021.pdf

